


for Financial Staff

B. TOTAL ACTIVITY OR PROJECT COST: $

C. FISCAL:

1. Has your agency contracted for federal or state funds in the past two years?
Federal: ( }Yes ( )No
State: ( )Yes ( )No

2. What is the Internal Revenue status of your agency?
( )Exempt ( ) Non-exempt
If exempt, state your IRS number:

State your Federal 1.D. number :

State your State 1.D. number:

3. Are you covered by Unemployment Insurance coverage?
( Y¥Yes ( )No
If yes, state your |.D. number:

4. Are you covered by Workers Compensation coverage?
( YYes ( )No
If yes, by whom:

Policy number :

Expiration date:

5. The latest financial statement was prepared on

It covered the period ; through s

An audit { )was( )was not conducted for this financial statement.

Mame of auditor if audit was conducted:

6. Financial condition as of ;

. Cash
. Current Assets

. Current Liabilities
. Net Worth

A
B
C
D

& &R 88 &













CERTIFICATION REGARDING LOBBYING

This certification is required by the Federal Regulations Implementing Section 1352 of the
Program Fraud and Civil Remedies Act, Tifle 31 U.S. Code, for the Department of Agriculture
(7 CFR Part 3018), Department of Labor (29 CFR Part 93), Department of Education (34 CFR
Part 82), Department of Health and Human Services (45 CFR Part 93).

The undersigned certifies, to the best of his or her knowledge and belief, that:

No federal appropriated funds have been paid or will be paid, by or on behalf of the
undersigned, to any person for influencing or attempting to influence an officer or employee of
Congress, or an employee or a Member of Congress in connection with the awarding of any
federal grant, the making of any federal loan, the entering into of any cooperative agreement,
and the extension, continuation, renewal, amendment, or modification of a federal contract,

grant, loan, or cooperative agreement.

If any funds other than federal appropriated funds have been paid or will be paid to any person
for influencing or attempting to influence an officer or employee of any agency, a Member of
Congress, an officer or employee of Congress, or an employee of a Member of Congress in
connection with this federal contract, grant, loan or cooperative agreement, the undersigned
shall complete and submit Standard Form - LLL, A Disclosure Form to Report Lobbying, in

accordance with its instructions.

The undersigned shall require that the language of this certification be included in the award
documents for all subawards at all tiers (including subcontracts, subgrants, and contracts under
grants, loans, and cooperative agreements) and that all subrecipients shall certify and disclose

accordingly.

Name of Organization/Firm

Signature of Authorized Representative Date

Authorized Representative's Printed Name

Authorized Representative's Title



CERTIFICATION REGARDING DEBARMENT, SUSPENSION,

INELIGIBILITY AND VOLUNTARY EXCLUSION LOWER TIER COVERED TRANSACTIONS

This certification is required by the regulations implementing Executive Order 12549, Debarment and Suspension,
29 CFR Part 98, Section 85.510, Participants’ responsibilities. The regulations were published as Part VIl of the
May 26, 1988 Federal Register (pages 19160-19211).

(1)

(BEFORE COMPLETING CERTIFICATION, READ INSTRUCTIONS BELOW)

The prospective lower tier participant certifies, by submission of this proposal, that neither it
nor its principles are presently debarred, suspended, proposed for debarment, declared
ineligible, or voluntarily excluded from participation in this transaction by any Federal
department or agency.

Where the prospective lower tier participant is unable to certify to any of the statements in this
certification, such prospective participant shall attach an explanation to this proposal.

Organization Name:
Address:

Typed Name of Signatory Authority/Title

Signature Date

By signing and submitting this proposal, the prospective lower tier participant is providing the
certification set out below.

The certification in this clause is a material representation of fact upon which reliance was
placed when this transaction was entered into. If it is later determined that the prospective
lower tier participant knowingly rendered an erroneous certification, in addition to other
remedies available to the Federal Government, the department or agency with which this
transaction originated may pursue available remedies, including suspension and/or
debarment.

The prospective lower tier participant shall provide immediate written notice to the person to
which this proposal is submitted if at any time the prospective lower tier participant learns that
its certification was erroneous when submitted or has become erroneous by reason of
changed circumstances.

The terms “covered transaction”, "debarred”, "suspended”, "ineligible", “lower tier covered
transaction”, “participant’, "person”, "primary covered transaction”, “principal”, “proposal”, and
“voluntarily excluded”, as used in this clause, have the meanings set out in the Definitions and

Coverage sections of rules implementing Executive Order 12549.



The prospective lower tier participant agrees by submitting this proposal that, should the
proposed covered transaction be entered into, it shall not knowingly enter into any lower tier
covered transaction with a person who is debarred, suspended, declared ineligible, or
voluntarily excluded from participation in this covered transaction, unless authorized by the
department or agency with which this transaction originated.

The prospective lower tier participant further agrees by submitting this proposal that it will
include the clause titled “Certification Regarding Debarment, Suspension, Ineligibility and
Voluntary Exclusion -- Lower Tier Covered Transactions”, without modification, in all lower tier
covered transactions and in all solicitations for lower tier covered transactions.

A participant in a covered transaction may rely upon a certification of a prospective participant
in a lower tier covered transaction that is not debarred, suspended, ineligible, or voluntarily
excluded from the covered transaction, unless it knows that the certification is erroneous. A
participant may decide the method and frequency by which it determines the eligibility of its
principals. Each participant may check the Nonprocurement list.

Nothing contained in the foregoing shall be construed to require establishment of a system of
records in order to render in good faith the certification required by this clause. The knowledge
and information of a participant is not required to exceed that which is normally possessed by
a prudent person in the ordinary course of business dealings.

Except for transactions authorized under paragraph 5 of these instructions, if a participantin a
covered transaction knowingly enters into a lower tier covered transaction with a person who is
suspended, debarred, ineligible, or voluntarily excluded from participation in this transaction, in
addition to other remedies available to the Federal Government, the department or agency
with which this transaction originated may pursue available remedies, including suspension
and/or debarment.









Has the offeror had any grants within the last two years originating with the US Department of
Labor, which had an expenditure rate of less 50% at program end? If so where, when, and what
percent of funds were spent. Additional information can be provided.
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when and where to meet and what to bring.

f.  Provision of labar market statistics including job
vacancy listings, job skills necessary for job openings,
and information on local occupations in demand as
well as the earnings, skill requirements, and
appartunities for advancement within those career
pathways,

g. Performance information and program cost
information on eligible providers of training.

h. Information on how the local area is performing on
local performance measures.

i. Information about and referrals to supportive
services and other needed assistance. In the Upper
Savannah area, all staff should be able to direct
clients to;

1. Veterans employment program

2. The Federal Bonding

3. Federal and state financial aid programs
4

Childcare and educational services offered by:
Headstart, First Steps, ABC Childcare voucher

5. Expungement

6. Benefits under SNAP, Children’s Health
Insurance Program and TANF

7. All 5C Works partner programs

I Information on filing claims for unemployment
i_n_sqr_.'_-:!nce assistance,

Soft Skills Instruction = The state workforce board has
tasked all providers with communicating expectations for
dependability, efficiency and tearmwark. The operator will
encourage partners to offer workshops and will seek out
links to resources.

A2

Physical Maintenance of Centers — The operator will add
value by making centers, safe, attractive, comfortable and
efficient locations for job seekers, employers and staff,

A2l

Perform monthly checks in Greenwood, Laurens and
Mewberry to make sure that there are no hazards, that
centers are maintained, and all signage is current. Centers
should be free of clutter and look professional. Perform
guarterly checks in other centers, Center reports must be

Mo comment













A5.5

A5.6

A5.7

Help with job fairs and partner led outreach events This
includes scheduling partner staff and implementing an

~outreach plan. Is responsible for meeting deadlines.

Assist with dislocated workers at employer sites. This may
mean scheduling staff to help with resumes and mock
interviews.

Mo comment

Mo comment

Develop monthly event calendars featuring activities at 5C
Works Centers and partner agencies.

AS.B

Coordinate basic skills testing. This means ensuring offices
have suitable computers and have staff trained in
administration. The state workforce board is procuring a

AS5.9

Mo comment

Mo comment

Compile statistics regarding Center use and the effectiveness
of the system, Complete quarterly report from SCWOS
greeter statistics, Make recommendation about adjusting
center hours according to usage. The operator will be able to
show usage on a graph to demonstrate changes in traffic due
to outreach events.

A5.11

Maintain phone and email contacts for all staff and partners,
It should be sent out quarterly.

!__Filﬁ.lz
A5.13

| Maintain partner schedule for each center.

Mo comment

No comment

Mo comment

Keep up-to-date resource directory for each center. Have
anline link to directory.

A.5.14

No comment

Coordinate any requests for after-hour events at centers,

A5.15

No comment

Maintain referral system including partners who utilize
SCWOS and those who do not. Monthly reports should show
outgoing and incoming referrals by staff and agency.

A.5.16

Maintain the SCWOS greeter kiosks and manage
appointment software.

A5.17

MNo comment

No comment

Maintaining contact information for gatekeepers
arganizations and sending gatekeepers regular information.
Gatekeeper emails will be updated twice a year.

A5.18

Oversee 5C Works information sessions (general
orientation). Will do session in the absence of WIOA
program staff.

A.b

MNo comment

Branding and Outreach — The goals are for all centers to be
fully utilized and partner programs to reach recruitment
goals. The operator should have a sense of urgency in
sharing the services available.







Help business services representatives from partner staff

No comment

Communicate information about layoffs or business closures

Mo comment

Mo comment

Job fairs and hiring events may only be scheduled for

Mo comment

remain certified.

The Operator is responsible for documenting compliance
with the certification requirements. See state instruction 21-

https://www.scworks.org/docs/librariesproviders/policies/st
ate-instruction-21-06-sc-works-certification-standards. pdf?

The Operator should assess readiness and provide written
status reports once a quarter to assess compliance, suggest
actions, and respond to requests for help from partners. The

The board will hold the contractor
responsible for ensuring centers

Mo comment

Mo comment

The Operator is responsible for completing and maintaining
incident reparts when visitors to a center are injured. Upper

Mo comment

Customer Service — The goal of the operator is to ensure all

customers are treated with respect and served efficiently.

The Operator will solicit input by asking customers to

The Operator will analyze strengths and weaknesses
identified in survey results. Responses will be used to plan

Mo comment

Mo comment

To improve local service, the operator will benchmark Upper
Savannah Centers against other American lob Center
locations and other workforce service providers. This may

Mo comment

ATl
coordinate their visits.
ATZ Attend guarterly business services meetings.
A73
to Upper Savannah staff.
AT.4
employers with valid 5C Works registration
A.8 Center Certification
AB1
06
A.8.2
- | reports should be accessible via an online link.
AB3
Savannah must be notified immediately.
A9
A9.1
camplete surveys,
A9.2
staff training.
A9.3
involve asking other operators for statistics.
A0

Functional Supervision — the Operator serves as the eyes
and ears of supervisors for partner staff. The Operator will
discuss appropriate conduct with partner staff. If
unprofessional behavior continues, the Operatar should

Mo comment










can be deactivated. The Operator must confirm that Upper

| savannah received the de-activation request.

Staff may not give others access to their SC Works account.

Mo comment

The Operator should routinely monitor how PPl s collected
and stored. Upper Savannah should be notified of any
problems identified.

The Operator must ensure that center staff are cautioned
about disclosing confidential information. The operator
should actively discourage gossiping.

A2

Co nflf:t_ n_:uf Interest —

Al2l

Mo comment

Mo comment

The Operator will use the lease document and Resource
Sharing Agreement negotiated with Upper Savannah when
making decisions regarding the comprehensive center, If
new policies need to be developed, the Upper Savannah
Operations committee will be consulted.

| A1.2.2

Mo comment

The Operator will ensure that its staff are proportionately
represented in covering centers.

Al12.3

Mo comment

The Operator must assist all partner staff to the same extent
helps WIOA case management. Outreach must be targeted
to meeting system goals, not the organization's program
goals.

Al2.4

Mo comment

To review potential conflict of interest issues, the Operations
Committee will survey partners annually.

A.13

Mo comment

Financial

Al13.1

The Contractor will submit a financial report which includes
all costs incurred under the Grant Agreement or by the
Contractor up to and including the last day of the month.
Expenses for supplies, equipment and services which are
attributed to a specific center should be coded so that such
costs can be billed to partners. These reports are due by the
sixth working day of the following month.

| A13.2

Mo comment

Will maintain a list of accounts for subscriptions, services,
and Ieasngs.

A13.3

Ala |

Mo comment

The Contractor must have the ability to fu_rlc-ugh staff with a

‘week’s notice if federal funding is frozen.

Mo comment

Contractor’s Internal Monitoring
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utilizing interns, veterans work experience trainees or senior
community service workers ar by asking program staff to fill

Overview: Case Management Staff are expected to be a key

RESPONSE ITEMS CASE
MANAGEMENT

MNo comment

Presence in Centers — The comprehensive center is open five

haolidays and when the 5C Emergency Management Division
orders office closures. The Contractar is expected to have at

comprehensive center when it is open. Exceptions include:

b.  Staff training (should be no more frequently than

Newberry and Laurens will be staffed at least twice a week.
Abbeville, Edgefield, McCormick and Saluda counties must
he staffed at least once per week. Itis acceptable to close

Mo comment

All partners are expected to help job seekers access services.
Wagner Peyser will provide career services in the locations
where they are stationed, The Contractor will be the first

Mo comment

Basic Career Services - The Contractor be a part of the team

maintained. 5taff should pick up trash in the parking lot and

Mo comment

Mo comment

Security — Itis an area policy for a staff member not to work

1.
B EXPECTED SCOPE OF WORK CASE MANAGEMENT
L™ FUNCTION
B.1. Participation In SC Works System
B.1.1
partner in the 5C Works System,.
B.1.2
days a week from 8:30 a.m. to 5 p.m. It is closed state
least one case management staff person in the
a. Semi-annual regional job fairs
once a month.)
affiliate centers during the winter holiday if contact
information for the comprehensive center is posted.
B.1.3
! point of contact in centers without Wagner Peyser staff.
| B.1.4
providing basic career services. The list of services is in
SectionA 13,
' B.1.6 Partners are responsible for keeping centers well
in centers, It is a policy of 5C Works to never walk past a
piece of trash on the floor,
B.1.7
in a building alone.
B1.8

Outreach material created for the WIOA programs must have
the SC Works and American Job Center logos. Staff should
wear a nametag whenever they are representing WIOA.
Stephens amendment information should be included as

| appropriate.

No comment

Mo comment







The contractor should be entrepreneurial changing tactics to
meet goals. Often flyers can be distributed by gatekeepers.
Events planned by others (chambers of commerce, United
Way, etc) can provide low cost/high visibility exposure.

Eligibility Determination Addendum and the 5C Virtual One-

26

Mo comment

Mo comment

WIOA funded staff is limited to guiding job seekers to self-
service resources in centers. For a job seeker to be able to
receive individualized career services from a WIOA staff
person, or qualify for WIOA training, the job seeker must be
determined eligible for WI0A and enrolled in either adult,
dislocated worker or youth programs, Other partners,
particularly Wagner Peyser staff, can provide additional

All 5C Warks partners encourage job seekers to attend a
system Information session or watch the presentation on
video. Afterwards, they are given information regarding the
documents needed for eligibility determination and given an
appointment for the review. Contractors may not prescreen
by asking preliminary questions to ascertain the likelihood of
an applicant being eligible. The Contractor will keep a log of

Mo comment

No comment

Job seekers are required to register for work with 5C Works
One Stop (SCWOS) and complete a resume prior to or during

Staff will utilize federal, state and local laws and regulations
to decide 1) If a person is eligible and 2) if they have a
priority of service. There are numerous rules regarding
eligibility and priority of service. The most comprehensive is

An eligibility requirement all WIOA programs is the ability to

No comment

No comment

Mo comment

Selective Services Registration — All male applicants older
than the age of 17 must be registered with Selective Service.

Mo comment

Before enrollment the contractor is responsible for verifying
that the application is marked as eligible for the appropriate
program (and meets the priority definition) and signed.

Program applications are valid for 90 days. After 90 days, an

Mo comment

i__ -
i _ | be scheduled within a week of contact.
B.3 Intake {Maore detailed information is included in the
| Stop Guide.)
B.3.1
services,
B.3.2
all individuals attending information sessions.
B.3.3
the eligibility appointment.
B.3.4
TEGL19-6.
B.3.5
legally work in the United States
B.3.6
B.3.7
application must be reviewed and updated.
B.3.8

When it is determined that an applicant cannot be served by

Mo comment
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asked to assist with group orientations of laid off workers at
employer locations.

YOUTH SPECIFIC REQUIREMENTS Both In School and Out of

B.3.15 Mo comment
School Youth can be served, but expenditures for In-School
students cannot exceed 25% unless a waiver is obtained
from the state.
B.3.16 An Out of School Youth is defined in CFR 681,200 as: No comment
{a) Notattending any schoaol
{b} Between the age of 16 and 24 at the time of
enrollment
{c) One of the following:
(1) A high school dropout
{2) Atruant
{3) A high school graduate who is low income and is |
basic skills deficient
{4) An offender
{5) Homeless
(6) Pregnant or parenting
{7) Has a disability
(8) Low income and requires additional assistance to
work or attend school
B.3.17 An In-5chool Youth is defined in CFR 681,200 as: Mo comment

{a) Attending secondary or post-secondary school
(b) Between the age of 14 and 21 at time of enrollment
(¢} Low income, and
(d) One of the following:
(1) Basic Skills deficient

(2) Learning the English language

(3} Anoffender

(4) Homeless

{5) In foster care of has aged out of foster care
(6) Pregnant or parenting

(7} Has disability. or

(8} Requires additional assistance to participate in
work or school,
















The Upper Savannah area expects at least 25% of clients

MNo comment

Per the Act, training services are limited to clients:

a. Whao are unlikely to obtain or retain employment
which leads to self-sufficiency wages through career

b. Who need training to obtain or retrain employment
which leads to self-sufficiency wage,

c.  Have the skills and qualifications necessary to
successfully complete the selected training program.

d. MNeed help beyond state and federal financial aid

e. Are pursuing a program which is directly linked to

No comment

The Upper Savannah area has a scholarship application
process for occupational training. Clients research the
training options and submit an application. Two staff
members score the application. Scholarship applications are
not required for programs, which cost less than 52,500 or are
less than twelve weeks, Students who have successfully
completed a semester can do an expedited schaolarship
application which considers their academic success.

Scholarships act as training vouchers allowing clients to
purchase training from programs on the statewide eligible

Mo comment

There are programs on the SC Eligible Training Providers list
that are not funded locally because of weak labor market
demand. The following are not eligible for funding:
cosmetology, barbering, nail technician, photography,
interior design, floral design, commercial art, massage
therapy, phlebotomy, health unit coordinator, medical
billing/coding, programs that are designed for transfer to
another college, human services (including criminal justice
and early childhood education), horticulture, clerical and
office training. Training for medical fields and skilled trades

B.6 Training and Supportive Services
receive some form of training.
B.6.1
' services alone,
programs.
 employment opportunities.
B6.2
training provider's list.
B&6.3
B cannot be exclusively online.
B&.4

Scholarships and supportive services are to be used for
tuition, required fees, texthooks and required supplies {such
as stethoscopes, calipers, drafting kits, etc.). General school
supplies such as paper, pencils, and book bags are not

allowed. Scholarships are only for the program of study listed

No comment
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manager/client and signed on screen by client. WIOA funds
cannot be spent on supplies for client files. Also note client
I expenditures must be tracked in the 5C Works Online

| System. .
B10.5 The following documents must be kept by the agency and No comment
will be available for on-site monitoring purposes:
o Copy of Grant Agreement
e Copy of Workforce Innovation and Opportunity Act and
applicable Federal Regulations
e Staff job descriptions
e Staff time and attendance to include annual leave
hours, sick leave hours, and holiday hours. Time
must be tracked by funding source.
e Financial Procedures Manual
» Property-Procurement Procedures Manual
» Waorkforce Investment Area Instruction Letters (to be
kept in a notebook or electronic file)
e Financial reports
» Approved travel requests
s Monitoring reports and Replies
e Log of Complaints
e e Customer survey results
B10.6 All items required for federal reporting on WI0A No comment
participation are electronically transmitted to the
Department of Labor for three consecutive years, beginning
with the year the participant exits the WIOA program. To
ensure that all required hard copy files for participants are
maintained for a time period sufficient to cover data
validation and audits, these records must be maintained for
five years. Records for WIOA applicants who have completed
applications but were not enrolled within 90 days of the
eligibility determination or were determined ineligible far
WIOA services must be maintained for three years past the
Eligibility Date. Records for individuals with a partial WIOA
application must be maintained for three years past the
Application Date,
Additional information regarding record retention is outlined |
in SCVOS Instruction 04-03. |
| B.10.7 The Contractor’s record storage system should have the No comment

| capability of storing sensitive information securely so anly

| the individuals who need to access specific information may
do so. For example, a person may receive a medical

| statement from a doctor as part of eligibility determination,
It is impaortant to keep the statement so it is available for
future monitors, but it should not be in application for ather













palicy.

WIOA funded staff must serve employers and job seekers.
They are responsible for confidential information an often
make decisions that have financial implications for
businesses and clients. Key to making good decisions and
maintaining an appearance of impartiality is disclosure of any
relationship that might influence a staff person.

B.13.3

For this reason staff is required to disclose in writing to their
supervisor any client that they are serving to whom they are:
related to, live in the same household as, or have a business
relationship. The definition of family includes: spouse,
children, parents, brothers, sisters, aunts, uncles, nieces,
nephews, grandchildren, grandparents or in laws. Examples
of relevant business relationships include: partnership or co-
owner in business, landlord/tenant, co-worker in business
outside of 5C Works,

B.13.4

A business services representative may not negotiate a
contract for On-the-Job Training or work experience
placement with a representative of a business who meets
the definition of family member, live in the same household
as or is affiliated in business with.

B.13.5

B.13.6

No comment

No comment

It is not appropriate for anyone on the scholarship panel to
score an application for someone whom is a family member,
household member or business associate.

No comment

There are times when staff is expected to serve and
individual that they have a close relationship with, but do not
fit the area's nepotism/conflict of interest policy. It is the
best interest of the staff member to disclose the

relationship.

B.13.7

Mo comment

The nepotism/conflict of interest policy is not designed to
prevent individuals who have a relationship with SC Works

| staff, but rather to identify possible problems and to develop

alternate ways of serving customers. The WIOA director may

| assign a different staff member or may monitor the

situation.

B14

Financial - The Contractor will submit a financial report,
which includes a report of all costs incurred under the Grant
Agreement or by the Contractor up to and including the last

| day of the manth, These reports are due by the sixth

| working day of the following month.*

Bl4.1

Mo comment

No comment

Financial systems must have a method for identifying and

| collecting refunds.

No comment




B14.2

Contractors must complete a Grant Agreement closeout
report no later than thirty days after the expiration of the
agreement.*

B.14.3

16

MNo comment

Upper Savannah Council of Governments reserves the right
ta deabligate funds if the area receives less funding than
anticipated.

The Upper Savannah Warkforce Board has the right to
deobligate funds from Contractors who are not registering
participants and expending funds as planned. Registration
levels and expenditures will be reviewed midway through
the Grant Agreement.

B14.4

Mo comment

The terms and conditions of this Grant Agreement specify
the circumstances in which funds may be transferred
between line items. It requires any changes in personnel
costs to have prior approval fram Upper Savannah. This
statement of wark further requires that any changes to out-
of-area travel and equipment purchases must also have prior
approval.

B.14.5

B14.6

Mo comment

Any alteration, addition or deletion to the terms of this Grant
Agreement which are required by changes in federal laws, or
federal regulations, or by (1) state instructions; [2)
Department of Labor Field Memorandums; (3) Department
of Labor WIOA Information Series; or (4) Upper Savannah
Waorkforce Investment Area instructions are automatically
incorporated into this Grant Agreement without written
amendment hereto, and shall go into effect on the date
designated by the law, regulation or instruction.

» If a Contractar cannot conform to the necessary
changes in the Grant Agreement, the procedures
specified in the terms and conditions of this Grant
Agreemeant should be followed.

» Exceptas provided otherwise by paragraph A of this
section, any material alterations, additions, or
deletions to the Grant Agreement must be modified
inwriting. If a Contractor wants changes, it should
request in writing the proposed modification. Both
parties must execute modifications,

¢ The Upper Savannah Workforce Development Board
may impose sanctions on Contractors when
continued non-compliance with this Grant
agreement, the Workforce Innowvation and
Opportunity Act of 2014 and/or its regulations.

State financial monitors have identified two areas, which
they see as being vulnerable to abuse and because of past
maonitoring; Upper Savannah has adopted the following

No comment

No comment




policies.

1. Mileage for staff travel — Documentation should
indicate reason for travel, start and ending points
and mileage. Monitors may compare the mileage
claimed with a Mapquest or Google maps estimate
for the journey. If the distance charged exceeds the
estimated distance by 10%, the amount over 110%
will be disallowed.

2. Meals —In the event the Contractor pays for a meal
associated with a meeting, there should be an
agenda and a signed attendance sheet.

B14.7

If financial records are stored on a computer, appropriate
steps must be taken to ensure the data is protected from
hardware failure, intentional tampering or external viruses
or ransomware. Upper Savannah will not pay to rebuild data
if steps could have been taken to safeguard it.

B.14.8

If Upper Savannah WI0A funds are used to create a product,
document, image, process, etc. that is commercially viable,
Upper Savannah reserves the right to protect the intellectual
property. The goal is not for Upper Savannah to profit, but
rather to ensure that what is created can be shared by the
workforce system.

B.14.9

Mo comment

No comment

Guidelines for reporting fraud can be found in TEGL No., 02-
12.
https://wdr.doleta.gov/directives/corr_doc.cfm?DOCN=9222

B.14.10

B.14.11

B.14.12

Mo comment

The Contractor must have in place the capability of
furloughing staff with a week notice in the event of a

| government shutdown.

If the Contractor has a policy to pay out unused annual leave
at separation, it should either have the ability to limit leave
accumulation or it should budget for accrued leave. Upper
Savannah may not have funding to pay annual leave if a

contract is terminated.

The state workforce development board requires areas to

. spend at least 30% of program funds for adult and dislocated

warkers on client costs including training and supportive
services, The budget reflects a goal of 40% client costs, The
required client expenditure rate may go up or down
depending on funding and other costs that Upper Savannah
has to pay.

B14.13

Mo comment

Mo comment

Mo comment

The contractar will use its definition for equipment if it is
consistent with federal regulations. Upper Savannah must
give written permission for equipment which costs more
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PLANMED

1/1/23 -

4/1/2023

7/1/2023

3/31/2023

6/30/2023

8/13/2023

Clients Carried In

Mewly Enrolled

Curmulative Clients Served

# OIT Trainees Cumulative

OJT Expenditures Cumulative

Supportive Services Cumulative

Staff and Operating Expenditures Cum.

If the offeror proposes to spend the entire budget (400K, 50 OJTs should be

proposed.

ACTUAL

3/31/2023

6/30/2023

8/13/2023

Clients Carried In

Newly Enrolled

Cumulative Clients Served

# OIT Trainees Cumulative

OIJT Expenditures Cumulative

Supportive Services Cumulative

Staff and Operating Expenditures Cum.
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Transitional Computer Costs

Workforce Innovation and Opportunity Act

Mew operators shoulld use this sheet to list items including equipment, supplies, software, subscriptions
subcontracts, etc, necessary to configure system to support computers remotely.

Page 5
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Subcontracts

WORKFORCE INNOVATION AND OPPORTUNITY ACT
Subcontracts

List Subcantracts and detail amount designated for adult and dislocated workers
Sucontracts to pay work experience wages maybe client costs

Page 5
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Transitional Costs

WORKFORCE INNOVATION AND OPPORTUNITY ACT
Transitional Costs/Existing Contractor Only

List costs needed to transition to paperless system

Page 6
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WORKFORCE INNOVATION AND OPPORTUNITY ACT
Subcontracts

List, Detail cost breakout between in-school and out of school,

71















